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Financial Aid Satisfactory Academic Progress Appeal Request 
 

Name_________________________________________________________ Student ID #_______________________________ 
                          Please Print 
 
Address____________________________________________City_________________________State__________Zip_________ 
 
Telephone Number________________________________________ 
 
It has been determined that you are not making academic progress toward graduation. Grade point average, the percentage of 
credit hours completed, and a maximum time frame for program completion define satisfactory academic progress.  Federal and 
state regulations require students to comply with standards of academic progress as defined by the Financial Aid Office.  Students 
that fail to meet the minimum standards lose their eligibility to receive federal, state, and institutional aid. Federal regulations also 
allow the Financial Aid Office to extend eligibility to students that fail to meet minimum standards if they can document that there 
were mitigating circumstances beyond their control that caused them to perform below standards. Documentation must be 
submitted with your appeal to support your statement.   Examples of mitigating circumstances include:  medical conditions that 
resulted in hospitalization, loss of an immediate family member, loss of home due to fire, storm or natural disaster, illness of student 
or immediate family member, severe emotional difficulties, death in family, loss of employment, etc.  The mitigating circumstances 
must have occurred during the term you received failing grades and/or withdrew from classes. 
 

 Appeals based solely on financial and/or emotional needs without sufficient explanation or documentation will not be 
approved. 

 It is the responsibility of the student to successfully complete all classes for which they have enrolled.  Please remember   
that dropping a class, failing a class, or withdrawing from a class is a personal decision made by the student. 

 

 
Guidelines for appeal of 2.0 GPA requirement or 67% Completion Rate requirement 

 
 Students who fail to meet the minimum standards regarding completion and/or GPA may appeal their financial aid 
academic progress standing.  A reason for appealing may be an extenuating circumstance under which you had no control and 
which you can document.  The appeal should explain in detail the reason(s) for not meeting the standards of progress. 
 

Please check the appropriate box and provide the requested information related to your situation. 
 

 Serious illness or accident that prevented you from completing classes.  If a medical problem contributed to 
your failure to maintain satisfactory progress, attach documentation from a medical professional from 
whom you have received advice or treatment. 

 
 Death in your immediate family.  (Attach documentation such as a photocopy of death certificate or 

obituary and indicate your relationship with the deceased.)  
 

 Unusual situation over which you had no control that prevented you from successfully completing 
 classes.  Please clearly state circumstance and provide appropriate documentation.  Examples of 
 unusual circumstances are automobile accident, automobile breakdown, marital conflicts or relationship 
 problems. (Examples of documentation may include a copy of accident report, copy of auto 
 repair receipt, letter from a marriage counselor, divorce attorney, or other appropriate professional.) 

 
 
 
 
 



 
 Guidelines for appeal of the Maximum Time Frame requirement 

 Students who exceed the maximum allowable time frame to complete a program of study may appeal.  We 
recognize that students may need to pursue an additional program of study or need additional time, beyond 150%, to 
complete their program of study.  
 

 The appeal request should explain in detail the reason(s) for needing additional time.   Also, 
provide a graduation plan signed by your academic advisor.  If the plan is considered reasonable, the 
student may receive financial aid on probation until the degree or diploma is completed or one academic 
year, whichever is less, as long as the stipulations set forth are met.  The stipulations may include, but 
are not limited to, a requirement that all classes attempted be completed with a grade of A, B, C, or D 
with no withdrawals.  The student may appeal for additional time to complete the degree after one year 
is successfully completed. 

 
Appeals submitted without proper documentation will be DENIED.  Incomplete forms will not be reviewed. 

 
Please indicate the semester you are appealing to have your financial aid reinstated: 
 

 Fall 
 Spring 
 Summer 
 

Please explain the circumstances of your appeal request below.  This must be completed.  
 
________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________ 

 
________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________ 

 
________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________ 
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________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________ 

 
________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________ 

 
________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________ 

 
 
I understand that decisions on appeals are processed on a case-by-case basis.  If approved, I will be expected to make academic 
progress in the semester for which my appeal has been approved.  Furthermore, I have read Richmond Community College’s 
Satisfactory Academic Progress Policy for Financial Aid. 
 
I certify that the information I have provided is true and accurate.  According to the U.S. Department of Education, if you 
purposely give false or misleading information, you may be subject to a fine of up to $20,000 or imprisonment for up to 5 
years, or both. 
 
 
Signature of Student_______________________________________________________ Date____________________________ 
 

 
 

Please attach all documentation and return to: 
 

Dr. John Wester, Vice President 
Student Development 

Richmond Community College 
P. O. Box 1189 

Hamlet, NC  28345 
 
 
 
 
 
 
 



For Financial Aid Office Use Only 
 

 
 
Name of Program_____________________________________ Total Hours Attempted_________ Total Earned Hours________ 
 
Cumulative Completion Rate_________________________ Cumulative GPA______________ # of Previous Appeals _________ 
 
Student      IS            IS NOT         Currently Enrolled                         # of Hours Currently Attending___________ 
 
Maximum Time frame (150%) for Program of Study enrolled_________________ 
 
 

 Appeal Denied due to insufficient documentation. ___________________________________ 
 

 Appeal Denied due to completion rate.____________________________________________ 
 

 Appeal Denied due to grade point average. _______________________________________ 
 

 Appeal Denied due to completion rate and grade point average. _______________________ 
 

 Appeal Denied due to maximum time frame. ______________________________________ 
 

 Appeal Denied.  Student must complete at least ______ credit hours without withdrawing from any 
        courses, maintain a 2.0 GPA and resubmit appeal. 
 
 Appeal Approved. 
 
 Appeal Approved with Stipulation.  FOR 150% APPEALS ONLY____________________________________ 

 
__________________________________________________________________________________________ 

 
 
 
 
 
 
 
 
 
Committee Members: 
 
_________________________________________________  _______________________________________________ 
 
_________________________________________________  _______________________________________________ 
 
_________________________________________________  _______________________________________________ 
 
_________________________________________________  _______________________________________________ 
 
_________________________________________________  _______________________________________________ 
 
_________________________________________________ 
Chairperson Financial Aid Committee 
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