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Academic Success Center Tutoring Schedule

Name:

Time | Monday

8:00 AM

Developmental Math

Tuesday

Wednesday

Thursday

Total Hours:

9:00 AM

MAT o080: Rufus Einstein

MAT o08o0: Rufus Einstein

MAT o08o: Rufus Einstein

10:00 AM

MAT o60: Mickey Duck

MAT o60: Mickey Duck

11:00 AM

MAT o60: Donald Mouse

MAT 080: Rinky Dink

MAT o60: Donald Mouse

MAT 080: Rinky Dink

MAT o60: Donald Mouse

12:00 PM

1:00 PM

2:00 PM

3:00 PM

4:00 PM

5:00 PM

6:00 PM

7:00 PM

8:00 PM
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Welcome to Richmond Community College Guided Studies Center, John Doe

Please select a center: Please select a Subject for your visit: Select a Visit Reason:

Guided_Studies I 'l Personal Tutoring -~

Assistance

Skills Study

Homewaork

DropIn

Study Group

I RCC Instructor's Test v |
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Tutor's Daily Time Records

Tutor's Name:

Date Timeln | TimeOut Course Material Studied Student Signature Total Hours
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(0%*(LFIB#*11J*771<'(B(0%! 2$9!C'SEH#-B*0:1%6$!.(2!-771%#(1(0%"*(11$01%#(17-1%1)- 21 $C1%6# (| ESOV6HFI& 7=
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Period Beginning; 44172007 Ending:  4/30/2007 |
Day of Calendar MORNING AFTERNOON NIGHT Total
Week  |Month and Day Start Stop Start Stop Start Stop Regular Hours [Ow
MON 0402 6:30 PM 7:30 PM 1.00
TUE 04/03 0.00
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Tutor's Daily Time Records

Tutor's Name: Student ID:

Date Aime ime Course Material Studied Student Signature Jotsl
In Out Number Hours
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REC Emplopee’s Daily and Monthly (To be completed by Supervisor
Time Report for Hourly Paid Employees [] Maintenance
| [X] (Regwlar) Tutor
1. Name: Student ID: [] FWs
[] WWelfare to Work &
2. Position: Tutor [ ] Other: Audit Time Sheet
Period Beginning: 114172006 Ending: _11/30/2006
Day of Calendar MORNING AFTERNOON NIGHT Total Total
Week  [Month and Day Start Stop Start Stop Start Stop Regular Hours [Overtime Hours
MON 0.00

>#(012$9!$<(019%#(1%*E (1 1#((%P!2$9! E-21:(%!-1J-'0*0:119=#1-11%#(IC$7 7$I*0:+

Security Warning ﬁl A

"C\MMM| Tutor ProgramiLevinerTimeSheet. x|s" contains macros.

Click on ENABLE MACROS. This
Warning POpSs up because a macro
runs when you click AUDIT TIME SHEET.

Macros may contain viruses. It is usually safe tg le macros, but if the

I More Info |
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)-%-PI<7(-1(1=7*=.19%#(;| @Q8!8Q,S!KUS S8IA9%%S0F!1Q%!I*771%- (-1 7$$.1-%!-77196#(1%*E(112$9! (0%('()!%$
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S-=#I%*E(1%#(:| @Q8!<'$=(11!10) 11-01("$'P1*061I*771% (771 2$91I#-%6!1=(771%6#(("$ 1+ L *OFI8#(1=(771J*771%#(0! A

C$'12$91%S$!E-.(196#(1=$" (=%*$0F1a$'| (H-E<7(P1=7*=*0:10i!$0!%#(IASHIA(7$I1I$97) ESB(1%6#(1=9'1$'1%$1& (77

1$19%6#(19%69%$'1=-01=#-0:(1%6#(1%*E (1%$IX+441" [[F01%(-) | $CI%6#(1*0=$" (=%!X+4Z!" 1=9"(0%7 21*01%#(1=(77"F
| | [

A | B c | D E
1 RCC Emplopee s Daily and Monthly
2 Time Report for Hourly Paid Employees
3
4 |1. Name: Student ID:
| 5 |
B 2. Position: Tutor
7
8 | Period Beginni 11/1/2006 Ending: _11/30/2006
k) Day of Calendar MORNING AFTERNOON NIGH
0] Week  |Month and Day Start Stop Start Stop Start
11 MON
12 TUE
13 WED 11101
14 THU 11102 4:05 PM 5:00 PM
15 FRI 11103
o xf
17 ST Invalid Time x| :
=} i
19| Day of ! E You must round your time in Cell C14 to the nearest quarter hour. Bt
2077 Week  [n : L
21 MON_ |
e o |
24 THU T T T T

{Co('1(-=#1("$'1=$"(=%*$0PI<7(-1(1.((<!=7*=.*0:1%#(:| @ Q8!8Q, SIKUS S8 A9%%6$0!90%*71-77!("$'L!-' (1=$" (=% ()}
-0)!12$9!' (=(*B(1%#(IC$77$I*0: I E(11-:(+



Time Audit Complete x|

3 All start and stop times have been compared, and all times have been checked for rounding issues. NO errors were found. Please ensure that this
Time Sheet matches your Daily Tutor Time Record, DOUBLE CHECK your totals, Print and sign the Time Sheet.,




RCC Employee's Daily and Monthly (To be completed by Supervisor)
Time Report for Hourly Paid Employees [ ] Maintenance
[X] (Regular) Tutor
1. Name: Student ID [ 1 FWS
[ ] Welfateto Work __ %
2. Position: Tutor [ 1 Other: Audit Time Sheet
Period Beginning: 7/1/2007 Ending: __7/31/2007
Day of Calendar MORNING AFTERNOON NIGHT Total Total
Week | Month and Day Start Stop Start Stop Start Stop Regular Hours |Overtime Hours
MON 0.00
TUE 0.00
WED 11/01 0.00
THU 11/02 0.00
FRI 11/03 0.00
SAT 11/04 0.00
SUN 11/05 0.00
Total for First Week: 0.00
Day of Calendar MORNING AFTERNOON NIGHT Total Total
Week | Month and Day Start Stop Start Stop Start Stop Regular Hours |Overtime Hours
MON 71/06 0.00
TUE 11/07 0.00
WED 11/08 0.00
THU 11/09 0.00
FRI 11/10 0.00
SAT 11/11 0.00
SUN 11/12 0.00
Total for Second Week: 0.00
Day of Calendar MORNING AFTERNOON NIGHT Total Total
Week | Month and Day Start Stop Start Stop Start Stop Regular Hours |Overtime Hours
MON 171713 0.00
TUE 11/14 0.00
WED 11/15 0.00
THU 11/16 0.00
FRI 11/17 0.00
SAT 11/18 0.00
SUN 11/19 0.00
Total for Third Week: 0.00
Day of Calendar MORNING AFTERNOON NIGHT Total Total
Week | Month and Day Start Stop Start Stop Start Stop Regular Hours |Overtime Hours
MON 11720 0.00
TUE 11/21 0.00
WED 11/22 0.00
THU 11/23 0.00
FRI 11/24 0.00
SAT 11/25 0.00
SUN 11/26 0.00
Total for Fourth Week: 0.00
Day of Calendar MORNING AFTERNOON NIGHT Total Total
Week | Month and Day Start Stop Start Stop Start Stop Regular Hours |Overtime Hours
MON 11727 0.00
TUE 11/28 0.00
WED 11/29 0.00
THU 11/30 0.00
FRI 0.00
SAT 0.00
SUN 0.00
Total for Fifth Week: 0.00
I hereby certify that the above report of time is a Total Hours Worked for Period Indicated
o 0.00
correct statement for the period indicated. Above:

Distribution of Salaryto Accounts
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